Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities™ where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) does not meet the qualifying criteria for exemption; or

= does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Cerlificate of Exemption are able
to declare themselves exempt from sending the completed Annual Gavernance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2024. Failure to do so will result in reminder letter(s) for
which the Authority will be charged £40 +VAT for each letter: and

b) The Annual Governance and Accountability Return (Form 2) which is made up of;

c) Annual internal Audit Report (page 4) must be completed by the authority's internal auditor.

d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the
authority.

e) Section 2 — Accounting Statements {page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Acceunting Statements and both must be approved and published on the authority website/webpage
before 1 July 2024.

Publication Requirements

Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 — Annual Governance Statement 2023/24, page 5

Section 2 - Accounting Statements 2023/24, page 6

Analysis of variances

Bank reconciliation

Notfice of the period for the exercise of public rights and other information reguired by Regulation 15 (2),
Accounts and Audit Regulations 2015.

L] L] L] - - L L

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the autharity should not certify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and return it to the external auditor together with the supporting documentation requested by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requirements’, there is no requirement for the authority to have a review.

The Annual Governance and Accountability Retum conslitutes the annual return referred to in the Aceounts and Audit Regulafions 2015,
Throughoeu!, the words ‘extemal auditor’ have the same meaning as the wards ‘local audites” in the Accounts: and Aupdit Reguiations 2015

“for a complels st of bodies ihal may be smaller authonties refor to schedule 2 fo the Local Audit and Accountability Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
s0 at a meeting of the authority after 31 March 2024. i should not submit its Annual Governance and
Accountability Retumn to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Cerlificate of Exemption must be returned to the external auditor no later than 30 June 2024. Reminder
letters will incur a charge of £40 +VAT for each letter. %

= The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners’ Guide® which is updated from
time to fime and contains everything needed to prepare successfully for the financial year-end.

= The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govemnance Statement and the accounts.

* The Annual Govemnance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

* Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
slatements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carried forward from the previous year
{Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

* The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

All sections Have all highlighted boxes besn completed?

Have the dates set for the period for the exercise of public rights been published?
Internal Audit Report | Have allhighlighted boxes been completed bytheinternal auditorand eziplanations provided?
Section 1 Fulanysta‘!amwmwmnhmnmﬁpmsehs‘m'.isanaxplanaﬂmavaﬂabrﬁormhﬁcaﬁm?_

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements bean confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2024 been reconciled to Box a7

Is an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector andfor an interested party?

Sactions 1 and 2 Trust funds — have all disclosures been mada if the authority as & body corporate is a
sole managing frustee? (Local Councils onfy) L /ﬂ

SN S[SRRRR

*Governance and Accountability for Smaller Authorities in England - a Practitioners' Guide fo Proper Practices,
can be downloaded from www.nale.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 March 2024, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return to the external auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 June 2024 notifying the external auditor.

Morton & Hanthorpe Parish Council

certifies that during the financial year 2023/24, the higher of the authority’s total gross income for the year
or iotal gross annual expenditure, for the year did not exceed £25,000

Total annual gross income for the authority 2023/24: ‘F-. 2306% .02

Total annual gross expenditure for the authority 2023/24: .ﬁ 20, 069, 2.9

By signing this Certificate of Exemption you are confirming that:
* The autharity was in existence on 1st April 2020
* In relation to the preceding financial year (2022/23), the external auditor has not:
* Issued a public interest report in respect of the authority or any entity connected with it
* made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory notice under paragraph 1(1) of Schedule & to the Local Audit and Accountability Act
2014 (“the Act”), and has not withdrawn the notice
* commenced judicial review praceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawiul, and
the application has not been withdrawn nor has the court refused to make the declaration
. Thaumthasnutdedaradmﬂandacmuntwm.uaﬂsrapemnnm an appeal under section 28(3) of the Act.
If the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding £25,000, then the Ceriificate of Exemption can be signed and a copy submitted to the external auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and,
along with a copy of this certificate, published on the authority websitelwebpage* before 1 July 2024.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Respansible Financial Officer Date | confirm that this Certificate of

1/6 /24 | Exempton was approved by

thiz authority en this date:

Signed by Chair Date as recorded in minute refarence:

/)24 6¥3/%
Generic email address of Authority Telephone number
mhpc.clerk@btinternet.com 01778 571249
*Published web address

H‘tt:F; E //Mﬂ Rtord *J\An_fi\ar‘f}ﬂ e mﬁf:\ 4 {Ul...cmm;g&'.jdﬂ- Wi

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2023/24

Morton & Hanthorpe Parish Council

During the financial year ended 31 March 2024, this authority’s internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The intermnal audit for 2023/24 has been carried out in accordance with this authority's needs and planned
coverage. On the basis of the findings in the areas examined, the intemnal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial yvear to a
standard adequate to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have been properly kept throughout the financial year. v
B. This authority complied with its financial regulations, payments were supported by invoices, all o
expenditure was approved and VAT was appropriately accounted for,
C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy v
of arangements to manage these.
('
v

0. The precept or rates requiremant resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully raceived, based on correct prices, properly recorded and promptly
banked, and VAT was appropriately accounted for,

F. Paﬂym%paymanhmmpmpmhrsuppu@dbymc&pﬁ,alpaﬂymhmnﬂi“m W
approved and VAT appropriately accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authority's

approvals, and PAYE and NI requirements were propery applied. v
H. Asset and investments registers were complete and accurate and propery maintained. v
I. Periodic bank account reconciliations were properly carried out during the year. v

J. Accounting statements prepared duning the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an v
adequate audit trail fram underlying records and where appropriate debtors and creditors were
properly recorded.

K. If the authority certified itsell as exempt from a limiled assurance review in 2022/23, it met the
exemplion critera and comectly declared iiself exempt. (If the authonty had & lmited assurance v
review of ils 2022/23 AGAR tick *not covered”)

L. The authority published the required information on a website/webpage up to date at the time of v
the internal sudit in accordance with the relevant legislation.

M. In the year covared by this AGAR, the authority correctly provided for a period for the exercize of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period,

were public rights in relation to the 2022-23 AGAR evidenced by a notice on the website andior v
aulhorily approved minutes confirming the dates set).

M. The authority has compliad with the publication requirements for 2022/23 AGAR v 1
{see AGAR Page 1 Guidance Notes), |

0. (For local councils only)
Trust funds {including charitable) — The council met its responsibliiies as a trustee.

For any other risk areas identified hym'mmmwmmmﬁ[mwmmmsmmmsmmm].

18/ o6fz02y Berdy o
Signatura of person who
qumedii e ramal ki \&/ 06 /202y

*If the response is 'no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if needed),

“*Mote: If the responsa is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned; o, If coverage is not required, the annual intemal audit repart must explain wiy not (add separate sheets If nesded),
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Section 1 — Annual Governance Statement 2023/24

We acknowledge as the members of:

Morton & Hanthorpe Parish Council

our responsibility for ensuring that there is a sound

system of internal control, including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2024, that:

prepared ifs accounting statements in sccomdance

1.Wemm1nmmmmhaﬂmumﬁrmchl
mmmmsmmmmmm v with the Accounts and Audil Regulations.
the accounfing statements,

1mmmmmmqm¢mamm MWWWWW
including measures designed fo prevent and datect fraud v for safeguarding tie public money and resourcas in

and corruption and reviewed is effoctiveness. its change.

a.hhtaukdtmnmuaﬂmhmmummws mwmmammmmmmwm
Mﬂmmmmmersdmu;ﬂnrmmm complied with Proper Practices in doing so.
nm—mmﬁa:mwilhlaws,mmhunﬂmdepar v

ngmmumawmmmm
mﬂuaﬁﬁyﬁﬂﬁamﬂywmmﬂs
business or manage ils finances,

t%mmmﬂmdm the: yaar for mmﬂummaﬂmwmmmw
mmﬁﬁm@mhmmmm v hmwmmsmmmhm
mummdmmmammmmmm

5. We carried out an assessment of the risks facing this [ considered and documented the financial g other risks i
mﬂmmmmmmmam v ﬁmmmmmm
ﬂm.iﬂﬂrmﬁwhmmnﬁm“msm
mmmmw

E.Wanlﬂhﬁmdﬂ'lﬂum&mmrmadaq:ﬂam WMEMW.MWMMW
MWMWMMHHMMQ v mmmmg\mmuﬂm view on whalher
records and control systems. imfarnal mmuiamhhemmhnfﬁhmﬂwmw.

7. We look appropriate action on all matters raised o mmmwwmhmmmw
in reports from internal and external sudit | exfamal andd

8. We considered whelher any litigation, liabilllies or S _— Mammg&mwmmusmm
mﬁm,mwhmmsﬂum,mmmﬂhr mmmmmmmmmm
dln-nmmur-mﬂnmaﬁwmmpaum v emd if relevant.
mhmﬂww.mmm.mmm
in the accounting

!.{Furlucalmmﬂsmty}Tmatmeudm; mmmwmmmm;masam
Mlahh,hmtrcapaﬁryauﬂmsarammam corporate it is 2 sole managing trustes of 2 locaf frust
MBm:Iadwgadmr i oF rirsis, i1
responsibiliies hrﬂmhmd{sh’asmhh:&:ﬁg
ﬁuwhrmpurﬂngw.n*mqmmd,lmrdm v
examination or audit.

“For any statement to which the response is ‘'no’, an explanation must be published

This Annual Govermance Statement was approved at a
meeting of the autharity on:

W Dune 2024
and recorded as minute reference:

613 /%

Information required by the

been published.

Transparency Code (11of part of fhe

ﬂmauﬂmﬂywaﬁﬁt&l‘mbpme is up to Mandmﬂhﬁ:muﬁunreqmmdbymaTmmpammy

Signed by the Chair and Clerk of the mesting whera
approval was given:

Chair

Clark

I'._.: A al Go ST Toic) l'-l-
Code has

]\.‘ftfm‘: //rnmt-rap.) -kmm_ﬂ'\ﬂ"FE .F'-.FIIL.CIAEJL.JS‘Htﬂ _ﬁaﬂ- U

Annual Govermnance and Accountability Return 2023/24 Form 2
Internal Drainage Boards and other Smaller Authorities

Local Councils,

Page 5of 6



Section 2 - Accounting Statements 2023/24 for
Morton & Hanthorpe Parish Council

1. Balances brought Tnmﬂﬂemasmdmmrmaiﬂmbagfmhgnfﬂmm
forward as recorded in the financial records. Value must agree io
9. 76%F.0c |10,80l.c0 oo conss
2. (+) Precept or Rates and Turalﬂmmmofpmcapt{ur.&ﬂﬂﬁsmmmufsﬂ
Levies 14,600.00 |{,‘naa“m mm@egarmmwbmmma}m Exclude any grants
3. (+) Total other receipts Total income or recelpts as recorded in the cashbook fess
5,%01.ae | 3 06F.00 the precept or ratesflevies received (line 2). Include any
. grants received.
4. (=) Staff costs Total expenditure or payments made to and on behall
of alf veas, inciuds 5 salaries and wages,
93¢k.00 | 961300 WMNIMM' grmmmh:.mpmﬂm
confribulions, graluities and severance paymenis.
5. (-} Loan interest/capital Total expenditure or payments of capital and interest
repaymenis Nioo 7t made during the yearon theauﬁmrﬂyhbmmwhgsﬁ'w}.
B. {-) All other payments Tofal expenditure or payments as recorded in the casf-
bﬂmlmsh#msfsmnﬂﬂam‘mmmmapﬂﬂ
22,%6%.00 | 20,069 .00 ropayments fine 5).
T. (=) Balances camied Tniafbalanuwandmmsatﬂmmdnfﬂmmﬂm
forward 2,288.0¢ | 3,836.00 | equal (1:2+3) - (4+5+8)
B. Total value of cash and T?msumofaﬂcunmﬂanddapas#bm&amm,maﬁ
short term investments 3«2*6{#1,,” ggfiéq_m rﬁmmsm“;ﬁmmmhmmts:mﬂsmﬂmm—
9. Total fived assets plus mﬁmwmmmmﬂﬂmﬂym—nhm
mmmm gg;féﬂcﬂ 33,360-99 ;ﬁﬁdiﬂsm‘&dmmmmMMEaaat
10. Total borrowings ﬁmmmuﬂumpwmasawﬂhrmdanbms
N N from third parties (including PWLE).

For Local Councils Only

11a. Disclosure note re Trust funds
{including charitable)

11b. Disclosure note re Trust funds
{including charitable)

The Council, as & body corporate, acts as sole frustes and
is responsible for managing Trust funds or assefs,

The figures in the accounting statemants above
exclude any Trust transactions.

| ceriify that for the year ended 31 March 2024 the Accounting
Statements In this Annual Governance and Accountability
Retumn have been prepared on efther a receipts and
payments or income and expenditure basis following the
guidanee in Governance and Accountability for Smaller
Authorities — a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authaority.,
Signed by Responsible Financial Officer before being
presented to the authority for approval

I Buve 102_(,-

Date

I confirm that these Accounting Statements wera
approved by this autharity on this date:

V" Dsor Zo2.(

as recorded in minule reference:

6t3 /g

Signed by Chair of the meeting where the
Accounting Statements wera approved
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